
FOIA Request Template – FAA Medical 
Certification Records 
To: FAA FOIA Officer 

Federal Aviation Administration 
800 Independence Avenue SW 
Washington, D.C. 20591 

Date: [MM/DD/YYYY] 

Subject: Freedom of Information Act Request – Airman Medical Certification File 

Dear FOIA Officer, 
 
Pursuant to the Freedom of Information Act (5 U.S.C. § 552), I hereby request copies of all 
records in the FAA’s possession pertaining to my medical certification history, including but 
not limited to: 
- All special issuance decisions and correspondence 
- Applicant notes and internal evaluations by FAA medical staff 
- Communications between FAA staff regarding my case 
- Any reports or documentation submitted by AMEs or HIMS evaluators 
- Toxicology, biomarker, or forensic evidence relied upon in decision-making 

If any portion of the requested records is withheld, please specify the legal justification and 
release all segregable portions. If fees exceed $25, please notify me before processing the 
request. 

My identifying information is as follows: 
Full Name: [Your Full Name] 
Date of Birth: [MM/DD/YYYY] 
Airman Certificate Number (if known): [XXXXXXXXX] 
Email: [Your Email Address] 

Please send responsive records to: 
[Your Mailing Address or Email Address] 

Thank you for your time and assistance. I look forward to your response within the 
statutory deadline. 

Sincerely, 
 
[Your Full Name] 



[Signature if printing] 
[Phone Number] 

 
 
*This template is provided for educational purposes only and does not constitute legal 
advice.* 


